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I.
SICK AND EMERGENCY LEAVE:  (1988-89)

When a contract is entered into by the Board of Education with employees of District No. 256, such contract is drawn in good faith by both parties.

However, it is recognized that circumstances do arise from time to time that make fulfillment of the contract impossible and that it is necessary to grant sick and emergency leave.  It is further agreed that no sick leave policy can be drawn which will encompass all emergency or sick leave situations and therefore, mutual understanding is necessary for application of any policy.  Final decisions in each case rest with the Board of Education.

DEFINITION:


Part-time employees:  30 hours or less per week (excluding bus drivers)


Full-time employees:  Over 30 hours per week

POLICY:


Employees, as per definition above, beginning with the first day of work, 


Shall receive ten (10) sick and emergency leave days.

ACCUMULATION:

Employees who do not complete the time specified in their contract or agreement shall have the percent of the non-completed time deducted from their annual sick leave.  (Completed one semester – would receive one-half sick leave allowance.)

Sick leave accumulation is capped at 65 days.  Days accumulated prior to the 1993-94 contract years will be grandfathered.
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Staff will be notified annually, on or about the start of the school year, of their sick leave accumulation.

D. Immediate Family Defined (1970-71)

Wife, husband, child, father, mother, grandmother, grandfather, brother, sister, of employee and/or spouse.

E.  Absences:  Many circumstances during the school year may cause an employee to        

      wish to be absent.  Employees will not be excused during the day for                                               

remunerative activities but may be excused for other personal reasons.   Employees who find it necessary to be absent for other personal reasons shall first consult with their principal or supervisor and receive the approval of the superintendent of schools.  (All such absences will be subject to review by the Board of Education for (1) validity of absence; (2) whether salary will be allowed for the absence.)

Absences not covered by the sick leave policy or personal leave shall result in a wage deduction of 1/number of contracted days of the annual salary per day of absence for a teacher and a day’s pay per day of absence for other employees.  (1970-71) (1973-74) (1985-86)

F. Sick Leave Abuse:  After five (5) days of continuous absence due to illness or 

      when reasonable doubt exists as to validity of illness and absence as determined                            

      by the superintendent, an employee shall supply a statement from a medical       

doctor verifying the illness.  This medical statement shall be presented to the         building principal upon the employee’s return to work following such extended illness/absence or at the request of such a statement by the superintendent of schools.  If a statement is not produced upon request, the salary reduction is computed accordingly to absences not covered by sick and personal leave.

G. For bereavement only, non-immediate family is to include aunts, uncles, nieces, and nephews.

SICK/BEREAVEMENT POOL


A. Certified employees may voluntarily contribute up to four days of their   

      accumulated sick days to the pool by September 15th of each year.

B. The pool may be replenished to a total of 40 days each year but never exceed 40        

on September 15th of each year.  If sick leave pool days fall below 20 before January 1st, then the teachers may replenish the pool to a maximum of 40 days by January 31st for the remaining half of the year.



C. A three person committee, appointed by the MVTA, of MVTA members shall oversee distributions from the pool.

D. Distribution Guidelines:

Requests for sick days may be made for the employee’s personal illness only.  Requests for bereavement leave, not to exceed five days for immediate family members and not to exceed three days for non-immediate family members, may be made for family members as defined.  Requests for sick leave should be accompanied by a professional recommendation against working.  The number of days approved by the committee for sick leave will be at the discretion of the committee.
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II.
PERSONAL LEAVE:  (1970-71) (1974-75) (1977-78) (1979-80) (1983-84) 

                                      (1988-89) (1996-97)

All employees, as per definition in Article I, page 1, are granted two (2) days of personal leave per year.  Personal leave shall not be used for remunerative purposes.  Employees will not be required to give reasons for its use.

Notification of need for personal leave will be given to the building principal at least two (2) days in advance, if at all possible, of usage of personal leave.  Use of personal leave without two (2) days notice, if at all possible, will result in a salary reduction as per time off job, computed in like manner of absences not covered by sick and personal leave.

Maximum number of staff members absent on personal leave per day in the district shall be three (3).  Approval shall be given on a first come basis.

One unused day of personal leave may be carried over into the fourth year of employment.  This is capped at three (3) personal days per year thereafter.  Unused personal leave is converted to sick leave.
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       V.  SECTION 125 CAFETERIA PLAN

Each teacher shall be able to participate in a salary reduction option under I.R.C. Section #125 Cafeteria Plan provided by Security Benefit Life.

The teacher shall notify the clerk of the board annually, on a form provided by the clerk, prior to September 1, of his/her requested method of allocation.  Allocation shall be made annually and only prior to September 1 or within one (1) pay period for a teacher employed after the commencement of the year.
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      VI.  LENGTH OF CONTRACT YEAR

The length of the teachers’ contract shall be equal to the student calendar plus six (6) days.  Five of these six days shall be designed inservice days, the remaining day will be split to 1/2 work day at the end of the 1st quarter and 1/2 work day at the end of the third quarter.

For 01-02 the school calendar for students is 177 days…175 in class and 2 parent-teacher days.  This will bring the teachers’ contract to a total of 183 days for 2001-02.
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    VII.  VISITATION DAY  (1972-73) (1980-81) (1981-82)

Each teacher shall be granted two (2) days per year for the purpose of visiting another school and/or program, as a means of personal and professional improvement.  A limit of two (2) teachers per day per district shall be granted visitation days.  The district shall pay the current rate of mileage reimbursement up to a maximum of 150 miles, (mileage in excess of 150 miles will be granted only with prior approval of the superintendent).  No loss of pay will be incurred by the teacher.  All arrangements shall be made with the administrative staff one (1) week prior to the professional improvement day.

All teachers granted visitation days shall share information and ideas gleaned from the visitation with the staff at a building level staff meeting.
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   VIII.  STAFF WORK DAY  (1998-99) (2007-08)

Usual School Day – 7:45 a.m. to 3:45 p.m.

The normal day shall not exceed eight (8) hours as determined and scheduled by the board.  The board shall have the right, with the input of the MVTA, to determine the number of teaching periods, length of periods, length of instructional time, and the right to change the component of the duty day.

Exceptions to the normal day will be caused by various staff meetings, committee meetings, etc., that may begin before 7:45 a.m. or continue beyond 3:45 p.m.

M.A.S.H. will be assigned on a rotating/voluntary basis.
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     IX.  STUDENT TEACHERS  (1970-71)

Student teachers from colleges and universities shall be accepted by the school district and assigned to building and staff after consultation and permission of staff members involved.  No more than one (1) student teacher shall be assigned to a staff member per year, and no more that four (4) per building per semester.
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       X.  DEDUCTION OF PROFESSIONAL DUES  (1973-74) (1980-81)

Upon request from individual association members, the Board agrees to deduct professional dues from an individual’s payroll.  At the commencement of teaching in the district, the teacher will make written authorization before September 1 for the Clerk of the Board to make said deduction, with the yearly amount of said dues prorated over twelve (12) months.  The dues shall continue to be deducted without interruption unless (1) the employee provides written notice to the Board to terminate said deduction; or (2) individual increases in annual dues do not total over $25.00. 

Any member wishing to withdraw from the association after the payroll is computed shall be required to obtain a refund of dues from the association.

The association shall provide the clerk of the board annually, by August 15th, the amounts to be deducted for the various organizations, (local, KNEA, NEA).
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     XI.  DEDUCTIONS FOR ABSENCES NOT COVERED BY SICK OR    

            PERSONAL LEAVE  (1970-71) (1973-74) (1985-86)

Absences not covered by sick leave policy or personal leave shall result in a wage deduction of 1/number of contracted days of the annual salary per day of absence for teachers and a day’s pay per day of absence for other employees.
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    XII.  ASSOCIATION REPRESENTATIVE (LEAVES)

The board shall grant two (2) days per year for use by representatives of the association to attend association meetings.  Notice shall be given and all arrangements made with the appropriate building administrator(s) a minimum of one (1) week in advance of days or days leave is to be taken.  The teacher(s) shall incur no loss of pay during these absences.
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        XIII.  STAFF ASSIGNMENTS  (1971-72) (1980-81)

Teacher assignments will be made as soon as staff is hired and class schedules have been finalized.  Notification of assignments will be sent to all staff immediately upon action in the previous sentence.

Individual teachers will be notified of staff vacancies through a staff newsletter.

Teachers desiring a transfer or change in assignment may file a written request with the superintendent of schools.  The final decision on assignments remains a management prerogative of the board of education.

The board has the authority to assign new supplemental positions and to assign salaries to said positions for the first year.  The salary, then, will automatically become a negotiable item for the following year’s contractual agreement.
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        XIV.  EXTENDED CONTRACTS

The length of extended contracts is set as follows:

a. Home Economics = 9 ½ months (10 extra days)

b. Counselor = 9 ½ months (10 extra days)

c. Vocational Agriculture = 10 months (20 extra days)

                  The board of education will have the authority to offer or reduce extensions to     

                  the negotiated duty year.  Pay for extended contracts will be equal to the 


            annual salary schedule amount divided by the number of normal contract days 

                  in the normal duty year.  The calculated amount shall be paid for each day 

                  above the normal contract.  
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      XV.    NEW COLLEGE HOURS:  (1970-71)  (1978-79)

     New college hours shall be in the teacher’s major teaching field or minor field        

     if teaching in the minor field or the administration anticipates the teacher will                    

     be teaching in the minor field in this school district.  All new hours not in the 

     teacher’s major teaching field shall have the prior approval of the 

     superintendent of schools before being counted on the salary schedule.  All 

     requests for prior approval of these hours must be submitted in writing to the 

     superintendent of schools.

                All hours earned after September 15 of each year must be submitted to the        

                superintendent of schools prior to September 15 of the following year.  All new 

           hours shall be submitted with two (2) copies of the official transcript.   
Contracts will be revised to reflect changes in position on the salary   schedule until  September 15.
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XVI.    YEARS OF EXPERIENCE ALLOWABLE  (1978-79) (1979-80) (1981-82)

Years of experience outside USD #256 allowable:

Full credit for experience may be granted for all full-time full-year experience to new teachers hired in USD #256.  
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XVII.   DUTY FREE OR PAID LUNCH

Teachers will have a duty free lunch period, or if lunch duty is accepted, they will receive a paid lunch for the days duty is performed.
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XVIII.  GRIEVANCE PROCEDURE   

A.  Purpose

            The purpose of this procedure is to provide for the orderly and expeditious 

            adjustment of grievances of individual employees of the district at the lowest

            level.

            B.  Definitions

(a) Grievance shall mean any alleged violations, misapplication, or 

      misinterpretation of this agreement, of the teacher’s individual contract of

      employment.

(b) “Grievant” means an employee of the district having a grievance.

(c) Words denoting gender shall include both masculine and feminine, and words denoting number shall include both singular and plural.

                  Level 1.  A grievant shall first take up his grievance with his immediate 

                  administrative superior in private informal conference(s) within 10 school 

                  days after the occurrence of the event upon which a grievance is based or

                  after the grievant becomes aware of such event.  If the employee is dissatisfied   

                  with the outcome of the initial private conference(s), he may request a formal

                  conference with his immediate supervisor.  Every effort should be made to 

                  develop an understanding of the facts and the issues in order to create a 

                  climate which will lead to a solution.  The formal conference shall occur 

                  within ten school days of the last informal conference.

                  Level 2.  In the event that the aggrieved person is not satisfied with the

                  disposition of his grievance at Level 1, or in the event that no decision is

                  reached within 10 school days after a formal presentation, he may appeal the 

                  matter in writing to the superintendent of schools.

                  If the grievant appeals the grievance to the superintendent, the superintendent

                  or his designated representative shall confer with the grievant in an effort to 

                  arrive at a satisfactory solution within 10 school days after the appeal has



            been received by the superintendent. 

                  If the grievant does not appeal the grievance to the superintendent within 15 

                  school days after the formal conference at Level 1, the appeal of the grievance 

                  shall automatically be waived. 

                  Level 3.  If the grievance is not adjusted to the satisfaction of the grievant or if

                  no decision is made thereon within 20 school days after the date the grievance 

                  was filed with the superintendent or his designated representative under Level

                  2, then the grievant may appeal the grievance to the board for the purpose of 

                  final adjustment of the grievance by submitting a written request to the clerk 

                  of the board within 10 school days after the superintendent or his designated 

                  representative has rendered a decision or after the expiration of said 20 days. 




20

The board shall follow the rules below:

The board, upon request of a complaint or grievance, may assign a hearing officer, a member of the board, or school attorney to hear such complaint or grievance and make finds and recommendations to the board.  Such findings and recommendations shall be made to the board within 10 days after the complaint or grievance has been heard by the hearing officer.  The board shall rule upon such complaint or grievance within 30 school days after receipt of the findings and recommendations of the hearing officer.
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  XIX.  DISTRIBUTION OF AGREEMENT

All agreements reached between the association and the board shall be listed as part of the agreement document after the agreement is approved by the Marmaton Valley Teachers’ Association and the Board of Education of USD #256.

An electronic copy of the document will be made available within 30 days after the agreement is signed by the Board and the Association to all teachers now employed or hereafter employed by the district. 
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   XX.  REDUCTION OF THE TEACHING STAFF

In the event the board decides that the number of members of the teaching staff must be reduced because of extenuating circumstances such as, but not limited to, declining enrollment in either building of the district, the following guidelines shall apply:

To determine the number of teaching positions to be reduced, the administrative staff will ascertain the educational program for the district to meet the educational goals established by the board.  The number of teachers needed to meet the district’s educational goals will then be determined by the administrative staff based on those educational goals as determined by the board.

All teachers will be evaluated in relation to the educational goals of the district.  Individual qualifications and specific skill areas or disciplines shall be ascertained and applied to the teacher needs of the district.

The following procedure and order shall be used when reduction in the teaching staff is needed:

1.  The greatest possible reduction in teaching staff shall be accomplished

     through attrition, (retirement, resignations, etc.).

2.  Teachers whose positions have been eliminated and who are not qualified

     to fill any other teaching position.  Non-tenured staff members will be

     reduced first if a teacher whose position has been reduced is qualified to

     teach a non-tenured teacher’s schedule. 

3.  Staff members who, by state certification standards, are only provisionally

     certified in their assigned teaching positions. 

If further reduction of the staff is necessary to meet the district’s needs, the administration, subject to the board’s approval, shall determine the group of teachers from which the reduction shall be made.  The following are some examples of groups but not limited to:

-All elementary grade level teachers

-Teachers in each special area in the elementary

-Secondary teachers in subject matter areas

-Within each specified group, teachers will be selected by the administration for reduction as follows:

1. Teachers who, according to an average of their last three evaluations, have a lower evaluation than the other teachers in the group.
2. If a decision cannot be made by using one of the above, the following may be used:   (not necessarily in the following order)
a. experience in USD #256 (Seniority)
b. extra-curricular contributions
c. experience in other school districts
d. academic backgrounds
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  XXI.  ASSOCIATION RIGHTS

Granting of any rights or privileges to the association shall not preclude the authority of the board to grant equal or similar rights to another organization.

Access to Building and Equipment:

The local association shall be granted use of the building facilities for local association activities only.  All association activities and business meetings shall be conducted outside of the teacher work day.

The association may be granted use of equipment and supplies owned by USD #256 to be used to provide information to the association membership.  The cost of such supplies, copies, etc. will be reimbursed to the district at the same rate of reimbursement paid by other groups, individuals, or organizations.
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 XXII.  MANAGEMENT RIGHTS

The board of education, on its own behalf and on the behalf of the electors of the school district, hereby retains and reserves unto itself, without limitation, all powers, rights, authority, duties, and responsibilities conferred upon and vested in it by the laws and Constitution of the State of Kansas and of the United States.
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XXIII.  PAY FOR UNUSED LEAVE

Pay for unused sick leave will be made for a maximum of 60 days accumulation at the rate of $25 per day for the following purposes only:

1. Retirement under KPERS

2. Death/with payment being made to surviving spouse or estate

3. Medical disability that forces resignation

                  Payment will be made on or before the last working day in June.
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 XXIV.  LATE RESIGNATION

The board will consider the resignation of any employee which is submitted to the board in writing.  The board will accept such resignations only when the board is of the opinion that such resignations will be in the best interests of the district.
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   XXV.  IN-SERVICE

The board will adopt, annually, a staff development in-service plan that will meet the state mandate for district in-service plans.  Any changes in the structure of the plan adopted for the 1992-93 school year must be successfully negotiated before being initiated.  The plan itself is on file in each building and in the district office.

Note:  beginning with the 95-96 school year, the district in-service plan becomes a part of the QPA document and no longer requires board adoption or annual updating outside of those required through the QPA accreditation process.
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 XXVI.  SABBATICAL LEAVE

Staff members shall be granted a sabbatical leave after seven years of teaching in this district and upon the completion of another seven years after an initial sabbatical.  Sabbatical leave may be taken only for purposes of education which shall be defined as enrollment in at least 9 hours of graduate level credit.  The leave period shall not exceed one school calendar year.  Sabbatical leave must be requested prior to the continuing contract law date and, if granted, shall be granted without compensation.
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   XXVII.  HOLIDAY LIST  (1997-98) (1998-99) (2001-02)

The following holidays are to be included in the school calendar:

Labor Day – 1 school day

Thanksgiving Vacation – 3 school days

Winter Break – 8 school days

Spring Break – 5 school days

Memorial Day – 1 school day if the contracted days run beyond this date

As designated, all days will include the minimum number of days of each vacation.  The board shall have the right to increase the number of vacation days or observe other holidays in developing the school calendar.  The board shall have the right to reduce the scheduled holidays to make up school days missed due to weather or funerals or other emergencies.

Note:  Good Friday is not a part of this list.

Teachers shall have input on the contents of the calendar to include holidays, snow days, conferences, and in-service.  Solely, the board determines the starting and ending dates.
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XXVIII.   HEALTH INSURANCE COMMITTEE (2000-01)

                      There will be a standing health insurance committee consisting of one

                      boardbboard member, three teachers, one administrator, and one classified

                      employee to report recommendations on health insurance to the board of 

                      education.

